Office of the Secretary, Interior

§20.102 Definitions.

(@) The following terms are used
throughout this part and have the fol-
lowing meanings:

(1) Department means the U.S. De-
partment of the Interior and any of its
components.

(2) Secretary means the Secretary of
the Interior.

(3) Bureau means each major program
operating component of the Depart-
ment, the Office of the Secretary, the
Office of the Solicitor, and the Office of
the Inspector General.

(4) Employee means a regular em-
ployee, a special Government em-
ployee, and a contract education em-
ployee in the Office of the Assistant
Secretary—Indian Affairs or the Bu-
reau of Indian Affairs, unless the text
of a particular subpart, section, or
paragraph indicates that either regular
employees or special Government em-
ployees are not intended to be covered
by that subpart, section or paragraph.
Volunteers in National Parks whose
services are accepted pursuant to 16
U.S.C. 18g are not employees.

(b) Specific definitions. Additional
definitions of terms specifically associ-
ated with a particular subpart, section,
or paragraph are found in that subpart,
section, or paragraph.

§20.103 Employee responsibilities.

It is the responsibility of each em-
ployee:

(a) To be familiar with and to comply
with all Federal statues, Executive Or-
ders, and regulations that govern his or
her conduct. Employees are expected to
consult with their supervisors and
servicing ethics counselors on ques-
tions they may have regarding the ap-
plicability of any ethics or other con-
duct provision. Ethics advice may also
be obtained from the Solicitor’s Office
and the Department Ethics Office.

(b) To report directly or through ap-
propriate channels to the Office of In-
spector General or other appropriate
authority matters coming to their at-
tention which do or may involve viola-
tions of law or regulation by employ-
ees, contractors, sub-contractors,
grantees, subgrantees, lessees, licens-
ees or other persons having official
business with the Department.

§20.202

Subpart B—Department Ethics
Program

§20.201 Ethics officials.

(a) Designated Agency Ethics Official
refers to the official designated under 5
CFR 2638.201 to coordinate and manage
the Department’s ethics program.

(b) The head of each bureau is the
““Ethics Counselor’ for that bureau, ex-
cept that the Deputy Assistant Sec-
retary for Policy is the Ethics Coun-
selor for employees in the Office of the
Secretary and related offices. The So-
licitor is the Ethics Counselor for the
Office of the Solicitor and the Inspec-
tor General is the Ethics Counselor for
the Office of Inspector General.

(c) The personnel officer for each bu-
reau or other qualified employee who
has been delegated responsibility for
the operational duties of the Ethics
Counselor for the bureau, it the ““Dep-
uty Ethics Counselor’ for that bureau.

(d) A bureau, regional, or area per-
sonnel officer or other qualified em-
ployee may be assigned to serve as an
‘“Associate Ethics Counselor” or ‘“‘As-
sistant Ethics Counselor,” with dele-
gated responsibility to perform the
operational duties of the Ethics Coun-
selor at the field level. Associate Eth-
ics Counselors or Assistant Ethics
Counselors may also be designated
within the bureau headquarters.

[62 FR 53720, Oct. 16, 1997, as amended at 63
FR 34259, June 24, 1998]

§20.202
ities.

(a) The Designated Agency Ethics Of-
ficial (or the alternate agency ethics
official in his or her absence) shall co-
ordinate and manage the department’s
ethics program in accordance with 5
CFR 2638.203.

(b) Each Ethics Counselor shall, for
his or her bureau:

(1) Order disciplinary or remedial ac-
tion in accordance with the provisions
of subpart F of this part. This author-
ity may not be redelegated.

(2) Designate: (i) The Bureau Per-
sonnel Officer (or other qualified head-
quarters employee) as Deputy Ethics
Counselor to carry out operational du-
ties of the Ethics Counselor within

Ethics program responsibil-
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§20.203

their bureaus under the general direc-
tion of the Ethics Counselor; and

(if) Headquarters bureau, regional, or
area personnel officers (or other quali-
fied employees) as Associate Ethics
Counselors or Assistant Ethics Coun-
selors to perform ethics counseling and
the collection and review of financial
disclosure reports.

(3) Ensure that vacancy announce-
ments for positions which require a
public or confidential financial disclo-
sure report alert applicants to the fil-
ing requirement.

(4) Establish and maintain internal
procedures and guidelines to ade-
quately and systematically inform em-
ployees of the content, meaning, and
importance of ethical conduct and
other conduct regulations.

(c) All supervisors may make deci-
sions as to whether conduct by employ-
ees under their supervision would re-
sult in the appearance that the em-
ployee would violate or is violating the
ethical standards set forth in 5 CFR
2635; all supervisors are expected,
therefore, to be familiar with those
standards. In addition, any supervisor
who grants prior approval of an em-
ployee’s outside employment under 5
CFR 3501.105(b) is expected, at a min-
imum, to provide information to the
employee about the prohibitions in 18
U.S.C. 203, 205 and 208 at the time such
approval is granted.

§20.203 Exclusion from confidential fi-
nancial disclosure requirement for
certain special Government employ-
ees.

In an instance involving the proposed
employment of a special Government
employee for highly specialized and
limited duties, the head of the bureau
or office may propose to the Des-
ignated Agency Ethics Official (DAEO)
a reporting of financial interests re-
stricted to such interests as may be de-
termined to be relevant to the duties
the special Government employee is to
perform. The DAEO may, under the
provisions of 5 CFR 2634.905, exclude
the special Government employee from
all or a portion of the confidential re-
porting requirements of the OGE Form
450. Any confidential financial disclo-
sure requirement must be satisfied by
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the special Government employee be-
fore he begins his employment.

Subpart C—Acceptance and Pay-
ment of Travel and Related
Expenses

§20.301 General policy.

(a) Except as specifically authorized
by law, when an employee is on official
duty (no leave status), all travel and
accommodations shall be at Govern-
ment expense and his or her acceptance
of outside reimbursement for travel ex-
penses or services in kind from private
sources, either in his or her behalf or in
behalf of the Government, is not al-
lowed.

(b) Under certain circumstances, the
Department may charge a fee or accept
reimbursement for providing a service
or thing of value to a private source
when the service or thing of value pro-
vided benefits to both the Government
and the particular private source (31
U.S.C. 9701). In such instances only a
portion of the costs can be accepted
from the private source. The Depart-
ment must pay expenses associated
with its usual official business and for
the benefits it receives from partici-
pating in the event. The private source
can be charged or may reimburse the
Department for that portion of the
service provided that exceeds the De-
partment’s usual expenses and the ben-
efits to the Government. Under this
provision, payments from private
sources must be deposited in the U.S.
Treasury unless the bureau receiving
the payment is authorized by statute
to accept such payments.

(c) When a bureau is authorized by
statute other than 31 U.S.C. 1353 to ac-
cept gifts, and 31 U.S.C. 1353 does not
apply, the travel expenses incurred by
an employee directed to participate in
a convention, seminar, or similar
meeting sponsored by a private source
for the mutual interest of the Govern-
ment and the private source may be re-
imbursed to the bureau and credited to
its appropriation. The employee shall
be paid by the bureau in accordance
with the law relating to reimburse-
ment for official travel and any accom-
modations and goods or services in
kind furnished an employee shall be
treated as a donation to the bureau and
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